Using eBooks for Your Classroom Either for
a Supplemental Reading or Your Textbook

Using eBooks for Your Classroom has become increasingly more popular. The library subscribes
to multiple eBook collections. There are three eBook models that our patrons should be aware
of.

1. We have collections (ProQuest, EBSCO, Wiley, Science Direct, Oxford, OVID) that include
prepackaged books that we don't have any control over. We cannot add or remove titles
and we do not get to determine how long a book stays in that collection. Sometimes
publishers will pull their books from collections and even our vendors don't have any
control over it.

2. Some eBooks come with a database subscription. Business Source Ultimate is an
example of this model. You can discover eBooks when you search this database that is
mostly articles. These eBooks are also “added” to the general EBSCO eBook Collection. If
you are accessing an eBook title that originates from this model and we cancel our
subscription to this database, you may no longer have access to that eBook.

3. The third model is when the library purchases an actual eBook title. One of the main
issues with this method is that different resources are offered with different models.
Often when we purchase an eBook, we are limited to the number of simultaneous
users. Sometimes only one patron can access a book at a time. Some models include 3
or unlimited users. There is no set model because the publishers control how the book
can be sold.

How do | know what model a chosen eBook falls under?

Now this is not a hard rule, but often when an eBook has unlimited access that might suggest
that it is part of a collection, but not always. If we only own one, two, three, six copies of a book
then you can assume that we have purchased the eBook and it will not disappear since we own
it. The best way to determine the type of eBook is to contact a librarian and let them know that
you are using a specific library eBook in your classroom.

Contact a librarian at: https://library.olivet.edu/contact/ask-a-librarian.php

They can investigate and give you needed information. They will also put the course eBook on
the library website under the correct subject guide which means these titles will be part of our
bimonthly testing which will ensure access is working as expected throughout the semester.



How does this effect my choices?

One thing to consider, if you're using an eBook as a class textbook and everybody needs to have
it (probably at the same time) and it is not an unlimited edition, it might not be a good option
for your class. In these cases you should not count on these types of eBooks as the only source
for their textbooks.

If you decide to use a library eBook for class and it has limited access, we highly recommend
that you train your students to download specific pages when possible and to always close
browser windows whenever they're done using the book.

What strategies can our students use to help everyone
have access when needed?

Let’s go to the library website and use an example.

Go to the Child Development subject guide and click on CDEV 330 under Course eBooks.

v | . Child Development x BB = O X

X @ %5 libraryolivetedu/subject-guides/child-development/findex.php a & o &

About = Contact = Serviees Reservations Campus Links ~ . _:

(L

Subject Guides Books & Media Benner Library
E
Olivet Nazarens Unbiersity

Journals & Articles Help

E’n Child Development
(C ]

Selected Databases Selected eBooks Course eBooks
ich Com... ~ [«

@ wiley Handbook of Ear... ~

Course Guides Related Guides Websites Help

DD e A

Choose the title/link 5th ed.: Grief Counseling and Grief Therapy: A Handbook for the Mental
Health Practitioner.
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Some key things to watch for:

e Scroll down toward the bottom of the page to where it states Concurrent User Level. In
this case we can see that there are six copies because it states: Limited User Access (6
Copies Available)
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e Look at Publisher Permissions to determine what the publisher allows as far as printing,
emailing, and saving copies. In this example, the publisher only allows a user to print/e-
mail/save 25 copies.
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Now let’s access the title. Click on pdf or EPUB. (These options will vary.) (If you get a partial
screen and the title does not appear in an EBSCO eBook, try to refresh the screen, or go back
out and click on the link again.)
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To the left it will show you the information we just discussed. You can see how many pages are
allowed for printing and how many copies are currently available.

[« [«

If you want to print/email/save some of the pages navigate to the first page and then click on
Save Pages, Email Pages, or Print Pages and choose from the options.
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Note that on the second option it states, “Current page and the next 0 pages,” for this option
be sure to put 24 in the box instead of 25 since it is counting the current page. Then follow the

rest of the directions and click on the appropriate submit buttons.
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Note: It is extremely important to train students to close out of the eBook as soon as possible
when there are limited copies available. Encourage them to download or print the maximum



number of pages and close the book (tab or even browser) as soon as possible. This will ensure
that there a copy is available for the next student. If you have the window open it will remain
unavailable to other users until it is closed. If you leave your computer and do not do anything
on the screen it times out after 30 minutes.

Let’s look at one more example. Click on Grief Recovery Handbook.
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Notice how many copies we have of this title.
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This one has an EPUB Full Text option so let’s click on that.
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This one looks a little different because there are no options to print, email, save, or download.
It must be read online. In this case, you would need to encourage your students to read it and
close out of it as quickly as possible (maybe even have related assignments due at different
times or schedules).
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Note: Sometimes you're going to see a full download option. Typically this feature will be
turned off. This feature allows you to download the entire title, but for three days. It is not the
type of download we demonstrated earlier. In this case if you download you must use Adobe
Digital Editions, so you need to either install the app or install it on your computer. This is the
only way the vendor can track your access.

So, if you were to download this book and read it in Adobe editions you would make it
unavailable to other users for however long the link is for the borrowing time. Another
important note in Adobe editions is that a patron can return the book early. They should return
and not just let it sit in Adobe editions for 3 days. Unless you are using our eBooks consistently,
most people find this method to be a hindrance because of the installation and account set up
process in Adobe editions.

Another side note regarding EBSCO eBooks: if you're reading these eBooks on a cellphone, you
will not see the same things that you see on the computer. On your phone you must expand the
hamburger menu (three lines) on the top right and left side to view the drop-down menus.
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Let’s look at one more example using ProQuest eBooks. Click on the title: 4th ed.: Grief
Counseling and Grief Therapy: A Handbook for the Mental Health Practitioner.
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Most vendors are similar, but none are exactly alike. In ProQuest, you want to look under
Availability. In this case, our institution has unlimited access and can copy or download 33
pages.
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It's a good time to mention that ISBN numbers are very helpful when dealing with eBooks to
ensure that everyone is using the correct version of the book.

We hope this helps clarify a few things about library eBooks. As always, please contact one of
our library staff members for assistance and let us know if you have any questions.
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